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Foster City Little League 
ASAP Program 

 

 
ASAP - What is it? 
 

In 1995, ASAP (A Safety Awareness Program) was introduced 
with the goal of re-emphasizing the position of Safety Officer “to 
create awareness, through education and information, of the 
opportunities to provide a safer environment for kids and all 
participants of Little League Baseball.”  This manual is offered as a 
tool to place some important information at a managers’ and 
coaches’ fingertips. 
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Foster City Little League 
Mission Statement  

 
 

 
Foster City Little League mission is to instill in our children 
the ideals of good sportsmanship, teamwork, respect for 
one another, our coaches, our umpires and the game itself 
within a fun, safe, and positive environment.                            
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 Foster City Little League 
2008 Safety Contact Information 

 

District 52 
League ID # 405-52-10 

 
Safety Officer: 
Rodger Fujinaga 
680 Cayman Lane 
Foster City, CA 94404 
(650) 302-8870 

 
League President:       
Alan Flohr     
450 Port Royal Avenue    
Foster City, CA  94404  
(650) 377-0631      

  

 
 

  
 

EMERGENCY NUMBERS: 
 

Emergency (Police/Ambulance/Fire Dept): 
573 – 3333 (or 911) 

 
NON-EMERGENCY NUMBERS: 

 

Police Department: 286 – 3300 
Fire Department: 286 – 3205 
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Foster City Little League 
Safety Officer’s Responsibilities 

 
 

Within 24 hours of receiving the FCLL Accident Investigation 
Form, the FCLL Safety Officer will contact the injured party or the 
party’s parents and:  

� verify the information received  
� obtain any other information deemed necessary  
� check on the status of the injured party  
� in the event that the injured party required other medical 

treatment (i.e., Emergency Room visit, doctor’s visit, et.) will 
advise the parent or guardian of the Foster City Little 
League’s insurance coverage and the provision for submitting 
any claims.  

 
If the extent of the injuries is more than minor in nature, the FCLL 
Safety Officer shall periodically call the injured party to:   

� Check on the status of any injuries 

� Check if any other assistance is necessary in areas such as 
submission of insurance forms, etc., until such time as the 
incident is considered “closed” (i.e., no further claims are 
expected and/or the individual is participating in the League 
again). 
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Foster City Little League 
Accident Reporting Procedures 

 
What to Report – 
An incident that causes any player, manager, coach, umpire, or 
volunteer to receive medical treatment and/or first aid must be 
reported to the FC Safety Officer.  This includes even passive 
treatments such as the evaluation and diagnosis of the extent of 
the injury or periods of rest.  
 
When to Report –  
All such incidents described above must be reported to the FCLL 
Safety Officer within 24 hours of the incident.  The FCLL Safety 
Officer, Rodger Fujinaga, can be reached at the following:  

Phone:   (650) 302-8870 
Email:        fujhome@msn.com 
Address:      680 Cayman Lane 
   Foster City, CA 94404 

 
How to Make a Report -   
Reporting incidents can come in a variety of forms.  Most typically, 
they are telephone conversations.  At a minimum, the following 
information must be provided:  

• The name and phone number of the individual involved.    

• The date, time, and location of the incident.   

• As detailed a description of the incident as possible.    

• The preliminary estimation of the extent of any injuries.    
• The name and phone number of the person reporting the 

incident.  
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Foster City Little League 
Accident Reporting Form 
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Foster City Little League 
Important Do’s and Don’ts for Injuries 

 
Do … 

• Reassure and aid children who are injured, frightened, or lost. 

• Provide, or assist in obtaining, medical attention for those who require 
it. 

• Know your limitations. 

• Assist those who require medical attention – and when administering 
aid, remember to … 

o LOOK for signs of injury (Blood, Black-and-blue deformity of 
joint etc.). 

o LISTEN to the injured, describe what happened and what hurts, 
if conscious.  Before questioning, you may have to calm and 
soothe an excited child. 

o FEEL gently and carefully the injured area for signs of swelling, 
or grating of broken bone. 

• Have your players’ medical clearance forms with you at all games and 
practices. 

• Make arrangements to have a cellular phone available when your 
game or practice is at a facility that does not have any public phones. 

 

Don’t … 
• Administer any medications. 

• Provide any food or beverages (other than water) 

• Hesitate in giving aid when needed. 

• Be afraid to ask for help if you’re not sure of the proper procedures 
(i.e. CPR, etc.). 

• Transport injured individuals except in extreme emergencies. 

• Leave an unattended child at a practice or game. 

• Hesitate to report any present or potential safety hazard to the 
Director of Safety immediately. 
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Foster City Little League 
Safety Policies and Procedures 

 

 
Safety first! 

Be alert! 
Check playing field for hazards 

Players must wear proper equipment 
Ensure equipment is in good shape 

Maintain control of the situation 
Maintain discipline 

Be organized 
Know players’ limits and don’t exceed them 

Make it fun! 
 

 

• Responsibility for safety procedures belongs to every adult 
member of Foster City Little League.    

• Each player, manager, designated coach, umpire, team 
safety officer shall use proper reasoning and care to prevent 
injury to him/herself and to others.    

• Only league-approved managers and/or coaches are allowed 
to practice teams.    

• Only league-approved managers and/or coaches will 
supervise batting Cages.    

• Managers and designated coaches will have training in First 
Aid.    

• Every field will have a first-aid kit and an additional kit will be 
located at the concession stand.    

• No games or practices will be held when weather or field 
conditions are poor, particularly when lighting is inadequate.    
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Foster City Little League 
Safety Policies and Procedures (continued) 

 

• Play area will be inspected before games and practices for 
holes, damage, stones, glass and other foreign objects by 
home coach and umpire.    

• Team equipment should be stored within the team dugout or 
behind screens, and not within the area defined by the 
umpires as “in play.” 

• Only players, managers, coaches and umpires are permitted 
on the playing field or in the dugout during games and 
practice sessions. 

• Equipment should be inspected regularly for the condition of 
the equipment as well as for proper fit.   Any bad equipment 
must be destroyed or made unusable to stop children from 
attempting to “save it” from waste. 

• Responsibility for keeping bats and loose equipment off the 
field of play should be that of the team’s manager and 
designated coaches.    

• Foul balls batted out of playing area will be returned to the 
scorekeeper and not thrown over the fence during a game.    

• During practice and games, all players should be alert and 
watching the batter on each pitch.    

• During warm-up drills, players should be spaced so that no 
one is endangered by wild throws or missed catches.    

• All pre-game warm-ups should be performed within the 
confines of the playing field and not within areas that are 
frequented by, and thus endangering spectators, (i.e., playing 
catch, swinging bats etc.)    

• Batters must wear Little League approved protective helmets 
that bear the NOCSAE seal during batting practice and 
games. 
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Foster City Little League 
Safety Policies and Procedures (continued) 

 

• Headfirst slides are not permitted except when a runner is 
returning to a base. 

• During sliding practice, bases should not be strapped down 
or anchored.    

• At no time should “horse play” be permitted on the playing 
field. 

• Parents of players who wear glasses should be encouraged 
to provide “safety glasses” for their children.  

• On-deck batters are not permitted. 

• Managers will only use the official Little League balls supplied 
by FCLL.    

• Once a ball has become discolored, it will be discarded.   �   

• All male players will wear athletic supporters or cups during 
practices and games.  

• Male catchers must wear the metal, fiber or plastic type cup 
and a long-model chest protector.  

• Female catchers must wear chest protectors. 

• All catchers must wear a mask, “dangling” type throat 
protector, chest protectors with neck collar, shin guards and 
catcher’s helmet, during practice, pitcher warm-up, and 
games.  Note:  Skullcaps are not permitted.   The entire 
catcher’s equipment must meet Little League specifications 
and standards. 

• Catchers must wear a catcher’s mitt (not a first baseman’s 
mitt or fielder’s glove) of any shape, size or weight consistent 
with protecting the hand.    

• Catchers may not catch, whether warming up a pitcher, in 
practices, or games without wearing full catcher’s gear and 
an athletic cup as described above. 
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Foster City Little League 
Safety Policies and Procedures (continued) 

 

• Managers and coaches may not warm-up pitchers before or 
during a game. 

• Shoes with metal spikes or cleats are not permitted.  Shoes 
with molded cleats are permissible.    

• Players will not wear watches, rings, pins, jewelry or other 
metallic items during practices or games.  (Exception:  
Jewelry that alerts medical personnel to a specific condition 
is permissible and this must be taped in place.)      

• Managers will never leave an unattended child at a practice 
or game.   

• Never hesitate to report any present or potential safety 
hazard to the FCLL Safety Officer immediately.     

• Make arrangements to have a cellular phone available when 
a game or practice is at a facility that does not have public 
phones.  

• No one is allowed on the complex with open wounds at any 
time.  Wounds should be treated and properly bandaged.  

• No medication will be taken at the facility unless administered 
directly by the child’s parent.  This includes aspirin and 
Tylenol. 
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Foster City Little League 
Code of Conduct 

 

• Speed Limit is 5 miles per hour in roadways and parking lots while 
attending any Foster City Little League function.  Watch for small 
children around parked cars. 

• No alcohol or drugs allowed on the premises at any time.   �   

• No playing in construction areas at any time. 

• No playing in the parking lots at any time.  

• No playing on and around lawn equipment, machinery at any time.   

• Use Crosswalks when crossing roadways.  Always be alert for traffic.  

• No profanity please. 

• No smoking within twenty feet of the dugouts and concession 
stands. 

• No swinging bats or throwing baseballs at any time within the 
walkways and common areas of a Foster City complex.    

• No throwing rocks.    

• No climbing fences.    

• No horse play in walkways at any time. 

• No swinging on dugout roofs. 

• No pets are permitted on the playing field at any time.  This includes 
dogs, cats, etc.    

• Observe all posted signs.  Players and spectators should be alert at 
all times for foul balls and errant throws.    

• During games, players must remain in the dugout area in an orderly 
fashion at all times. 

• After each game, each team must clean-up trash in dugout and 
around stands. 

• All gates to the field must remain closed at all times.  After players 
have entered or left the playing field, gates should be closed and 
secured. 

• Bicycle helmets must be worn at all times when riding bicycles on 
the premises as well as to and from the premises.    

• There is no running allowed in the bleachers. 
 

Failure to comply with the above may result in expulsion from 
 the Foster City Little League field or complex. 
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Foster City Little League 
Fundamentals Training 

 
Foster City Little League provides mandatory fundamentals training to 

all its coaches and managers in all divisions through Preparing Legends. 

This organization is staffed by former collegiate and professional Major 

League baseball players. Many of them are current coaches at local 

colleges/universities in Northern California. They specialize in programs 

and clinics that can be specifically designed to teach those coaching 

players starting from 6 years old.  
 
For 2008, the clinics were held on February 9. It was mandatory for all 
coaches to participate. Additional training at the player level was held on 
March 30 and April 20. 
 
 
 

Foster City Little League 
First Aid Training 

 

Mandatory first aid training will be conducted in April 2008 for those coaches 
who have not attended first aid training within the past three years.  
 

 

Foster City Little League 
Positive Coaching Alliance Training 

 
Foster City Little League provides mandatory coaching philosophy training 
to all its coaches and managers in all divisions through Positive Coaching 
Alliance. An additional class is held for the player’s parents to attend at their 
option. 
 
For 2008, the Double Goal Coach I class was held on January 29. The 
Double Goal Coach II class was held on February 27. The parent’s class 
was held on February 28. 
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Foster City Little League 
Concession Stand Safety 

 
 

• No Person under age of fifteen will be allowed behind the 
counter in the concession stand. 

• People in the concession stand will be trained in safe food 
preparation.  

• Cooking equipment will inspected periodically and replaced 
when needed. 

• Food not purchased by FCLL to sell in concession stand will 
not be cooked prepared or sold in the concession stand. 

• CO2 tanks will be secured with chains so they stand upright 
and can’t fall over. Report damaged tanks and valves to 
supplier. 

• Cleaning chemicals are stored in locked closet. 

• A certified fire extinguisher suitable for grease fires is in plain 
sight at all times – PASS POSTER is posted in concession 
stand. 

• All workers and volunteers are instructed in use of fire 
extinguisher. 

• At least one CPR trained worker is on duty at all times. 

• A fully stocked first aid kit is placed in the concession stand. 

• The concession stand entrance will not be locked while 
people are inside. 
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This Little League Volunteer Application is required to be completed for all adult 
volunteers. 
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Foster City Little League 
Communicable Disease Procedures 

 

While risk of one athlete infecting another with HIV/AIDS or the 
hepatitis B or C virus during competition is close to non-existent, 
there is a remote risk other blood borne infectious disease can be 
transmitted.  Procedures for guarding against transmission of 
infectious agents should include, but not be limited to the following:  

 

• A bleeding player should be removed from competition as soon 
as possible.   

• Bleeding must be stopped, the open wound covered, and the 
uniform changed if there is blood on it before the player may re-
enter the game. 

• Routinely use gloves to prevent mucous membrane exposure 
when contact with blood or other body fluid is anticipated (latex 
gloves are provided in First Aid Kit).    

• Immediately wash hands and other skin surface if contaminated 
with blood with antibacterial soap (Lever 2000).   

• Clean all blood contaminated surfaces and equipment with a 
1:1 solution of Clorox Bleach (supplied in the concession stands 
and club house).  A 1:1 solution can be made by using a cap full 
of Clorox (2.5cc) and 8 ounces of water (250cc).    

• Managers, coaches, and volunteers with open wounds should 
refrain from all direct contact with others until the condition is 
resolved. 

• Follow accepted guidelines in the immediate control of bleeding 
and disposal when handling bloody dressings, mouth guards 
and other articles containing body fluids. 
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Foster City Little League 
Safety Reminder 

 
 

 

Remember, safety is everyone’s job.  

Prevention is the key to reducing accidents to a 

minimum.  Report all hazardous conditions to 

the Director of Safety or another Board member 

immediately.  Don’t play on a field that is not 

safe or with unsafe playing equipment.  Be sure 

your players are fully equipped at all times, 

especially catchers and batters.  And, check 

your team’s equipment often. 

 

 
 


